
Parent/Guardian
Steps for Creating a Dynamic Forms Account & Process Form

To expedite the process of obtaining the Parent/Guardian signature, we have streamlined the
process of obtaining your signature. To facilitate this, please use the provided link to create your
account and sign the required form.

If you don't have a pre-existing account, follow the straightforward steps below. Ensure you use
the email address where you received the message when setting up your account.

If the student has used the same web browser for the initial form completion, please ensure they
log out before you proceed to complete the parent/guardian section.

Follow the steps below to create your account and sign the requested form

1. Visit the Dynamic Form account login page and create a new account.

https://dynamicforms.ngwebsolutions.com/Account/Login?ReturnUrl=%2F


2. Upon selecting the “Create New Account” link, a new page will be prompted to input
essential information to create your account.

3. After account creation, you will be directed to a page notifying you that an email has
been sent to your email address for the activation of your Dynamic Form account.



4. Open your email account and click the link “Confirmation Email” to complete your
account registration.

5. Upon clicking the “Confirm Email” link, your account will be activated, and you will be
directed to a page allowing you to log in to Dynamic Forms. Click the link “Log in to
Dynamic Forms”



6. Log in using your username or email address along with your password.

7. After login you will be directed to a page prompting you to enter your response to the
security question and then proceed with the login



8. Upon login, you will be directed to another page where you have the option to skip the
verification code by selecting the "Not Now" button. Click on the "Not Now" button.
Clicking the “Not Now Button” will grant you access to the Dynamic Forms dashboard,
where you can proceed to complete the form.

9. Navigate to the "Pending/Draft Forms" table. Click on the dropdown list labeled
"Action Button" under the "Action" column and choose "Complete Form."



10. Clicking on “Complete Form” opens the form for you to sign in the Authorization and
Travel Assumption of Risk sections. After completing the form sections, submit the
form.


